
Guidelines for Preparation of Abstracts and Extended Abstracts 

1) Abstract Preparation 

• Abstracts must report original research. 

• An author may submit two abstracts as first author and up to three as co-author. 

• The title must be concise and written in sentence case (capitalise only the first word and 

proper nouns). 

• Abstract length: maximum 300 words. 

• Provide up to five keywords. 

• Use standard SI units and ensure the text is grammatically correct. 

• Submit one MS Word document containing two versions on separate pages: 

o Version 1: With author details 

o Version 2: Blinded (without author names, affiliations, and acknowledgements) 

• Acknowledgements, if any, should mention funding agencies only. Personal 

acknowledgements should be omitted for the review process and can be added to the final 

manuscript if accepted. 

2) Author Declaration 

• A duly signed declaration form (scanned PDF) must accompany each submission. 

• All correspondence will be addressed to the Corresponding Author. 

• If the Corresponding Author is a student, the supervisor must also sign the declaration. 

• Papers must be presented by the Corresponding Author or a nominated co-author in the 

required format (in-person or virtual). If no author is available to present, the paper must 

be withdrawn. 

3) Extended Abstract Preparation 

• Length: 3–5 pages (1500–2000 words), including references. 

• Must include: Title, Authors, Affiliations, Introduction, Main Text (including a literature 

review, methodology, results, and discussion), Conclusion, and References. 

• Clearly state the research gap, methodology, key findings, and contributions. 

• Use standard SI units and ensure the text is grammatically correct. 

• References must follow APA style. 

• Submit one MS Word document containing two versions on separate pages: 

o Version 1: With author details 

o Version 2: Blinded (without author names, affiliations, and acknowledgements) 

4) Formatting (For Both Abstract and Extended Abstract) 

• Author names: use capitals only for initials and the first letter of surnames. 

• Provide institutional affiliation(s) under the author names; use superscripts for multiple 

affiliations. 

• Font: Times New Roman 

• Title: 18 pt, bold 

• Authors: 12 pt, bold 



• Headings (all levels): 14 pt, bold 

• Body text: 12 pt, single spacing 

• Margins: 1 inch on all sides 

• Page numbers: bottom right 

5) Tables and Figures 

• Create tables using Word table tools and keep them simple. 

• Place tables and figures immediately after their first citation in the text. 

• Figures must be clearly labelled with captions in 12 pt bold. Table titles should also be 

clearly presented, preferably in 12 pt bold above the table. 

6) Submission 

• Submissions must be made through the Microsoft CMT submission system via the 

designated conference link available on the conference website. 

For further clarification, please contact the co-secretaries via WhatsApp or email. 

 


